2009 MANAGER VACATION REQUEST FORM

This form is to be submitted to payroll

NAME for qualification. It will then be passed to
the director of operations for approval
EMPLOYEE #
If combining vacation days with regular
DATE number of days off, write "O" for OFF
REQUEST | - and "V" for VACATION on the
SUBMITTED: calendar so the correct number of days
will be charged to vacation. Remember
each week is Sun-Sat.
JANUARY FEBRUARY MARCH
SIM[T|W[T|F[S]| [S[M[T[W[T|F|S s[m[T F[S
1 2 3 1 2 3 4 5 6 7 1 2| 3 4 5 6 7
4 5 6 7 8 9 10 8 9 10 11 12 13 14 8| 9 10| 11 12 13 i4
11 12 13 14 15 16 17 15 16 17 18 19 20! 21 15 16 17 18 19 20 21
18 19 20 21 22 23 24 22 23 24 25 26| 27 28 22 23 24 25 26 27 28
25 26 27 28| 29 30 31 29! 30 31
APRIL MAY JUNE
SIM|[T|W|[T|F|S S|IM|T|W|T|F|S SIM|T|W|T|F|S
1 2 3 4 1 2 1 2 3 4 5 6
5 6 7 8 9 10 i 3 4 5 6 7 8 9 7 8 9 10 11 12 13
12 13 14 15 16 17 18 10 11 12 13 14 15 16 . 14 15 16 17 18 19 20
19 20 21 22 23 24 25 17 18 19 20 21 22 23! 21 22 23 24/ 25 26 27
26 27 28 29 30 24 25 26| 27! 28 29! 30! 28 29! 30
31
JULY AUGUST SEPTEMBER
SIM|T|W|T|F|S sIM|T|W|T|F|S SIM|{T|W|T|F|S
il 2 3 4 1 1 2 3 4 5
5 6 7 8 9 10 11 2 3 4 5 6 7 8 6 7 8| 9 10 11 12
12 13 14 15 16 5174 18 9 10 11 12 13 14 15 13 14 15, 16 17 18 19
19 20 21 22! 23 24 25 16 17 18 19 20 21 22 20 21 22| 23! 24 25 26
26 27 28 29 30 31 23 24 25 26! 27 28 29 27 28 29! 30
30 31
OCTOBER _ NOVEMBER DECEMBER
SIM|{T|W|T|F|S sIM|T|W|T|F|S SIM|T|{W|T|F|{S
1 2 3 1 2 3 4 5 6 7 1 2 3 4 5
4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 10 11 12!
11 12 13 14 15 16 17 15! 16 17 18 19 20 21 13 14 15 16 17 18 19
18 19 20! 21 22 23 24! 22 23 24/ 25 26! 27 28 20 21 22 23 24 25 26
25 26 27 28 29 30 31 29 30 27 28 29 30 31

JR

approve deny



